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Computer typing and word2010 Mastering by Liu Yijie. | Liang Bao edited. from the computer typing entry start
to the final application of word layout and production of class documentation. computer typing and word2010
explain the whole process of application. The book is 18 chapters. including computer-based typing. typing
Pinyin. Wubi typing. word2010 the basic operation. set text and paragraph formatting. use tables. use graphics
beautify documents. charts. and artistic use of the word. smartart the use of graphics . Chinese layout of the
application. a long document presentation. document review and protection. such as page setup and print out
the last 3 examples in the form of an integrated summary of the contents of the book to practice. Computer
typing and word2010 Mastering positioning technology in the hope to master the computer typing and
application of the common document layout word2010 primary readers. but also as students. teachers. office
staff. the average home user and office staff need to use the word reference book. Contents: Chapter 1 Chapter
2-based computer typing an easy to use pinyin input method in Chapter 3 Wubi input method based split
Chapter 4 Chinese characters Chinese character input method of Chapter 5 and Chapter 6. faster character
input field of real - word Chapter 7 text and paragraph formatting. use tables in Chapter 8 Chapter 9
documents the use of graphics beautify Chapter 10 charts and use of the word Arts smartart Chapter 11
Chapter 12 used graphical layout of the application of Chinese Chapter 13 Long Document Layout Chapter 14 of
the document review and protection of Chapter 15 page setup...
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